
 

 

 
 
 

Job Description 

Apprenticeship Tutor 
 
Purpose of the Post 
 
The Apprenticeship Tutor with work closely with the Head of Apprenticeships to deliver 
the apprenticeship programme. The College is an approved provider of apprenticeship 
training and has been offering apprenticeships in Healthcare Support, Supporting 
Teaching and Learning, and Customer Service from April 2018. 
 
The Apprenticeship Tutor will assist the management team in the development of 
Orchard Hill College and Academy Trust as a professional resource and deliver training 
opportunities internally and externally. 
 
Reporting Relationships 
 
The Lecturer will report to the Head of Apprenticeships 
 
Functional Links 
 
The Apprenticeship Tutor will be expected to work in collaboration with allied 
professionals.  This will include: 
 

1. Joint provision with therapists, personnel from Social Services, Health and 
Education. 

2. Liaising with parents, carers, advocates and volunteers. 
3. Receiving visitors and facilitating interactions between students and visitors 

during sessions. 
 

Duties and Responsibilities 
 

 The quality of the apprenticeship delivery from initial assessment to completion, 

which will include both framework and standards.  

 Ensuring that student-learning experiences are organised in a progression, which 

supports the development of the individual. 

 IAG, ensuring apprentices receive the right support and guidance.  

 Planning and ILPs including the 20% off the job training element and the 

completion of maths, English and ICT, where required. 

 Teaching and/or assessing on at least two of the following apprenticeships: 

Healthcare, Supporting Teaching and Learning, and Customer Service.  

 Ensuring that all provision is at least good, with the majority outstanding.  



 

 

 

 Preparation for end point assessments.  

 Effective assessment, recording and tracking of apprenticeship progress leading 

to improved outcomes and promotion of the apprentices in the workplace.  

 Ensuring the views of employers, apprentices and other stakeholders are heard 

and are used to inform planning, and ensuring that this leads to continual 

improvement of the apprentice experience.  

 Planning, co-ordination and implementation of training workshops as required.  

 Ensuring the Health and Safety of staff, apprentices and visitors is in keeping with 

the College’s Health and Safety Policy.  

 Contribute to the identification of development strategies for Orchard Hill College 
and Academy Trust as a whole. 
 

 Understanding and inducting others into the core values of the College. 
 

 Participation in regular reviews of the service as a whole. 
 

 Providing suggestions for development. 
 

 Participation in, or leading, working groups identified to implement specific areas 
of the development plan. 
 

 Facilitating effective implementation of identified development objectives within 
available resources. 
 

 Responsibility for the identification and ordering of equipment within curriculum 
area budget. 
 

 Participation in appropriate continuing professional development and staff 
development opportunities to update or develop new skills. 
 

 The promotion of and compliance with policies adopted by Orchard Hill College 
Governing Body and OHC&AT, e.g. Safeguarding of Children and Vulnerable 
Adults, Equality and Diversity, Health and Safety. 
 

 Undertaking such other duties of a similar nature as required by the Head of 
Apprenticeships and the Principal/CEO.  
 
This job description reflects the current situation.  It may be altered in details and 
emphasis in the light of changes, service needs or function.  Any changes will be fully 
discussed with the postholder. 

 



 

 
 

 

Person Specification 
 

Apprenticeship Tutor 
 

The person specification shows the abilities and skills you will need to carry out the 
duties in the job description.  Short listing is carried out based on how well you meet 
the requirements of the person specification.  You should mention any experience you 
have had which shows how you could meet these requirements when you fill in your 
application form.  If you are selected for interview, you may be asked also to undertake 
practical tests to cover the skills and abilities shown below: 

 
Qualifications/Experience: 
 

1. Assessor Awards – essential. IV Awards 

2. Qualified Teacher Status (QTLS)  

3. Vocational experience and qualifications in Health and Social Care and/or   

Supporting Teaching and Learning.  

4. Significant experience of good/outstanding teaching and assessing of apprentices in 

a college setting, training provider or employer with an apprenticeship contract.   

Ability, Skills and Knowledge: 
 

5. Proven ability to demonstrate knowledge of apprenticeships from IAG to completion 

of programme, which may include end point assessment.  

 6. Able to demonstrate strong practitioner skills and maintain high professional 

standards   

7. Knowledge of frameworks/standards and the processes that are required to be 

completed, such as tracking of progress and a working knowledge of the funding.   

8. IV on the accredited programmes.  

9. Able to communicate a commitment to the view that students with learning 

difficulties/disabilities, including those with severe/profound learning disabilities, can 

and do achieve; able to promote equality and diversity.  

10. Able to demonstrate a commitment to the safeguarding of children and vulnerable 

adults, acting as designated officer when required.  

11. Able to develop curriculum, training and sharing best practice workshops and 

materials both internally and for other professionals.   

12. Able to analyse and monitor the apprenticeships resources.  

13. Excellent organisational skills in order to manage work and meet deadlines.  

14. Able to be flexible and travel to different sites across the OHC&AT sites. 


